
Finance and Corporate Services Group

DOCUMENT ACCESS REQUEST
Under (Section 12(6) Local Government Act, 1993)

Applicant Details
Surname ................................................... Given Name ................................................ Title (Mr/s) ...................

Postal Address ....................................................................................................................................................

............................................................................................................................... Postcode ..............................

Telephone Number(s) (H) ..................................................................(W) ........................................................

Fax Number ................................................................................................

Documents Requested (Council file reference and/or property description if known)

.............................................................................................................................................................................

.............................................................................................................................................................................

.............................................................................................................................................................................

.............................................................................................................................................................................

I wish to inspect the document(s)  

I require a copy of the document(s)    

I require access in another form    

specify .................................................................................................................................................................

Office Use Only
Copying Charges

Applicant advised of estimated copying charges of $ ............................ yes               not applicable  

Document Delivery/Collection Details

Collect from Council   (Council to contact by telephone when ready) ..........................................

Forward by mail/fax  (with account if applicable)

Other (please specify) 

.............................................................................................................................................................................

.............................................................................................................................................................................

Accepted by: ........................................................................................................... Date: ...................................

Notes:

............................................................................................................................................................................

............................................................................................................................................................................

............................................................................................................................................................................

............................................................................................................................................................................

509/05/06

Privacy Notification – 
The information on this form is being collected by Council for administrative purposes. It will be used by Council staff for purposes 
relating to your enquiry and may be disclosed to persons and/or organisations outside Council. The supply of this information to Council 
is voluntary. Persons identified on this form may at any time, apply to Council for access to or amendment of the information.


